Backing up a set of books in PcMars
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Hit the button that looks like the disk or go to the file menu and click on “back up set of books”
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Select the set of books that you want to back up. And then hit “zip backup”
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Then click on the destination for the backup—this should be the Select backup location and dlick OK to start the backup
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Once you have completed the backup, you can verify it is on your flash drive. Your computer screen will look

different from the example shown but you are trying to find the “File Explorer”.

below, the icon is on the task bar.
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File explorer should bring up a window that looks similar to this. Once you are here, double click on the icon

for the flash drive, you should see a file that starts with your name or farm name and ends with “.zip”. That

is the PcMars backup file. If you are going to send us a copy of your backup file this is where you would go to

attach it to an email to us.



